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English Version
Procedures Name: | Forced Labour and Human Trafficking Risk Assessment
Procedure

=  Procedures Information:

Code: PRO 77 SDG 8 P4 N 1
Issue date: 2018

Revision, Date: V04, 2024

Evaluation Frequency: Yearly

Level of Confidentiality: Public

Pages: 2

Procedure Approved Date: 22 Feb 2018

Decision of the Deans Council: | 24 July 2018/2019

* Responsibilities and implementation:

Follow-up, review and Strategies and Policies Committee, Sustainability and
development: Ranking Office

Accreditation: Human Resources and Institutional Development Unit
Application (scope): All university activities, including internal employment,

dealings with suppliers, and local and international
partnership networks, to ensure all operations are free from
practices related to forced labour or human trafficking.

= Procedure Steps:
# Step
1. Establish a Risk Assessment Framework:

« Identify sectors and activities most vulnerable to forced labour and human
trafficking risks.

o Set risk assessment criteria covering employment contracts, labor rights,
working conditions, and supply chains.

2. Develop a Database:

o Collect comprehensive data on suppliers, partners, and employees,
including recruitment practices and sources of labor.
« Include contracts and operational practices in the database.

3. Conduct Risk Analysis:

« Evaluate internal and external labor policies to ensure compliance with
anti-forced labour laws.

« Review employment conditions such as wages and working hours for
legal compliance.

4, Collaborate with Experts:

« Coordinate with anti-human trafficking organizations and legal specialists
to identify risk indicators.
« Train relevant staff to recognize forced labour practices.

5. Implement Periodic Reviews:
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e Conduct regular audits, including recruitment processes and supply
chains.

« Ensure corrective actions are implemented when non-compliant practices
are discovered.

6. Conduct Interviews and Direct Evaluations:

o Interview workers at work sites to ensure their rights are respected.
« Monitor working conditions at supplier and partner sites.

7. Establish a Reporting Mechanism:

« Provide secure and confidential channels for reporting forced labour or
human trafficking practices.
« Ensure prompt investigation and corrective measures.

8. Prepare Periodic Reports:

o Document all activities and reviews related to forced labour risk
assessment.

e Submit periodic reports to senior management with recommendations for
improving procedures.

= Related Forms:

# Form Name

Forced Labour Risk Analysis Form.
Contract Review Form.

Worker Interview Form.

Violation Reporting Form.

Risk Review Report Form.
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